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PénnyMac

railing Documents Portal

Follow the steps to access the Trailing Documents Portal:

' PennyMac Correspondent Portal

(800) 736-6938 - Not for use by New York borrowers Q Become a Seller -r" Go to Portal
https://www.gopennymac.com

|}
PennyMac" Products & Programs ~ Annoeuncements Tools & Resources ¥ ContactUs  About Us
Correspondent

l ‘click on Go to Portal

PennyMac Corp.'s
Correspondent Group

> 4-"";“‘7'




PénnyMac

Trailing Documents Portal

} | Enter your email address
and password.

} ]Click LOGIN Button




PénnyMac

railing Documents Portal

PennyMac utilizes 2 Factor
authentication.
When entering The Portal for the first

time, an authentication code will be Please enter vour venfication code that was sent fo vour email account s
sent by email. That code must be

entered to access this section. Enter code
| | | Submit |

Venification

Enter the code in the designated
box and click SUBMIT




PénnyMac

railing Documents Portal

ID On the home page, go to
TOOLS & RESOURCES

Choose TOOLS from the drop
down list

WELCOME  PIPEUNE  ADDNEWLOAN  BATCHDOCUMENTUPLOAD  REPORTS  TRADES  \TOOLSERESOURCES




PénnyMac

Trailing Documents Portal

u Click the TRAILING

DOCUMENTS icon




PénnyMac

railing Documents Portal

UClick Reports

UChoose TD REPORTS

- ~
PennyMac

Correspondent

Welcome, uat-stg apple (Home) Company Name: APPLE CORRESPONDENTS

Reports v

- J

from the drop down list




PénnyMac

Step by Step guide: Electronic delivery of
Trailing Documents




PénnyMac

Trailing Documents Portal

Single document upload for one Welcome, atsg aple (Home) Company Name: APPLE CORRESPONDENTS
or multiple loans
Reports ¥
In the Multi Search Field choose one
criteria from the drop down list: Tring Dot Report
= PennyMac loan number b
= Seller loan number — Search Crieria
= Borrower last name Ml earch Fied s ~Sel-

Purchase Note Date — 01/012010 S
(From) PennyMac Loan Number

Purchase | Not 120300 Wl Search Values Seller Loan Number
Date To) Barmover Last Name: &




PénnyMac

railing Documents Portal

. . ! ph |
Enter mformann (based on the Welcome, uat stq apple (Home) k Company Name: APPLE CORRESPONDENTS
criteria chosen) in the Multi
Search Values box. Use comma
as the separator for multiple
items.

Users will only see applications G i
. — Search Criteria

they their user personas. . ‘
Wt Search Field Pennyhlac Loan Number Seach  Char

Tring Doc Report

Purchase NoteDate ~ 01/0t/2010 ** Enter oan number(s] here ™
{From)

Purchase / Note 1203201 Muli Search Values
Date (To)




PénnyMac

railing Documents Portal

Cl iC k on th e bOX next to R Welcome, at stg apple Home) Company Name: APPLE CORRESPONDENTS
the |Oaﬂ ﬂumber Reports ¥

Trailing Doc Report

— Search Criteria
Multi Search Field PennyMac Loan Number Search  Clear

Clle the U pload DOCS Purchase / Note Date 0110112010 8151151356
button. e

Purchase / Note 12032021 ] Multi Search Values
Date (To)

Note: Subject to billing at 240 days.

B | PennyMac Loan# Seller Loan # Days Outstanding | Borrower Name Document Type Upload Document Product Type Purchase/Note D... | Comment 1

BORROWER LAST NAME, BORROER

A / el [ Upload Docs J A 10812020
FIRST KAVE Mortgage/Dead of Trust p CONVENTIONAL 1210812020

8151151356 DI-CLO1_v34

BORROWER LAST NAME, BORROER
CLOT v v Upload Docs
DI-CLO1_v34 FIRST NAUE Final Title Policy

CONVENTIONAL 1210812020




PénnyMac

railing Documents Portal

Click on Upload Docs T
Button (choose the
document to upload)

« Once successfully
attached, the pdf

document will appear

in the middle section I— — —— Detoto

Document Type: Mortgage/Deed of Trust

Upload Doc(s

If the attached document is
acceptable, click the Submit
button.

C||Ck the close button to o you ¢ you can no longer delete documents
return to the home page.




